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KOAEKC 9THKHU U CJAYXEBHOI'O IOBEJIEHUSA PABOTHHUKOB
MYHHMIUIIAJIBHOI0 KA3¢HHOI'0 00111¢00pa30BaTeIbHOI0 YUpesKAeHUsI OCHOBHOM
o0meodpasoBaTeabHOI IKOJbI 4. KapmeBo Ilynoxckoro MyHuIIMIIAJIbHOI0
paiiona Pecnyosiukn Kapeaun

1. O61mme noJsio:keHUst

1.1. Konekc 3tuku u cinykeOHOro nomefeHusi padbotnukos MKOY OOILll o.
Kapweso (manee — Kopekc) mpeactaBiasier co0od CBOA OOIMMX MNPUHITUIIOB
npodeccroHaIbHON dTUKU U OCHOBHBIX MPABUJI CIIYKEOHOTO TMOBEICHHS, KOTOPHIMHU
JIOJDKHBI PYKOBOJACTBOBaThCsl Bce pabotHrkn MKOY OOIIl a. Kapmeso (manee —
paboOTHUKU YUpexJeHus, YUpPekKJCHHE) HE3aBUCUMO OT 3aMEllaeMbIX HUMHU
JTOJKHOCTEM.

1.2. Komekc pa3paboran B cooTBeTcTBUM ¢ KoHctutyruen Poccuiickoit
Oenepaunu, TpynoseiM kojiekcom Poccuiickon @enepanun, OegepaibHbIM 3aKOHOM
or 25.12.2008 No 273-®3 «O mnpOTUBOAEHUCTBUU KOPPYMIMU» W HHBIMH
HOpPMAaTUBHBIMU NIpaBOBbIMU akTamu Poccuiickoii denepannn, a Tak)ke OCHOBAaH Ha
oOIIenPU3HAHHBIX HPABCTBEHHBIX MPHUHIIMIAX U HOPMax POCCHUICKOTO OOIIeCTBa U
rocyJapcTaa.

1.3. llensto Komekca siBisieTCs YCTAaHOBJICHHE 3TUYECKUX HOPM U TPABUI
CIIy’k€OHOTO TIOBENIEHUS PAOOTHUKOB YUPEKIEHUS [JIsi JOCTOMHOTO BBIMOJHEHUS
UMHU CBOEH MPOQPECCUOHATBLHON NMEATETbHOCTH, a TAKXKE COACHCTBHE YKPETUICHHIO
aBTOpUTETa PAaOOTHUKOB YUPEKIEHUS U 00ECTICUCHNE eMHBIX HOPM UX TTOBEACHUS.

1.4. Kogekc mpusBaH MOBBICUTH 3((PEKTUBHOCTH BBITIOJIHEHUS] PaOOTHUKAMU
VYupexaeHusi CBOMX TPYAOBBIX OO0s3aHHOCTEW. 3HAHWE U COOJIOJICHUE WMH
nonoxxkennit Kopekca dABisieTcss OAHUM U3 KPUTEPUEB OLIEHKM KauyecTBa MX
npo(ecCHOHaTbHOM NeITETFHOCTH U TPYIOBON AUCITUTUIAHEI.

1.5. Kaxapiii paOOTHUK YUpeXJIeHUs JOKEH 03HAKOMHUTHCS C MOJIOKCHUSIMHU
Konekca, u nmpuHuMaTh BCe HEOOXOAMMBIE MEpPHI JIsi ero coOmoacHus. Kaxapii
IPpaKJIaHUH BIPaBE OKUJATh OT PAOOTHHUKA YUPEKJICHHS MMOBEICHUS B OTHOIICHUSX
C HUM B COOTBETCTBUHU ¢ nosoxkenusimu Konaexca.

2. O01IMe NPUHIMIIBI U MPABUWJIA CJIY:KEOHOT0 MOBeIeHUsA

2.1. JleaTenbHOCTh YUPEKICHUS, a TAaKKE €ro paOOTHHKOB OCHOBBIBACTCS HA

CJIeAYIOIINX MPUHIIUTIAX:
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a) 3aKOHHOCTb;

0) npodeccuoHaIn3M;

B) 10OPOCOBECTHOCTH;

I') KOH(QUIECHIHATBHOCTB;

1) CIIPaBeJINBOCTb;

€) UHQpOopMallMOHHAs! OTKPBITOCTD;

’K) OTBETCTBEHHOCTb;

3) 00BEKTUBHOCTH MPU MPUHATUU PELLICHUN.

2.2. PabotHukum  VYupexaeHus, CO3HaBass  OTBETCTBEHHOCTb  HEpel
rocy/1apCcTBOM, OOILIECTBOM U I'paXkJIaHAMH, O0S3aHBbIL:

a)  HCIOJHATH JIOJDKHOCTHBIE O0S3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM
npodeccuoHaIbHOM YPOBHE;

0) cobOmonarh TpeboBaHUs 3aKoHOAaTenbcTBa Poccuiickoit Denepanuu,
Bonoroickoit 0061acTu U JOKaJIbHBIX TOKYMEHTOB Y UpEKIEHUS;

B)  OCYIIECTBISITh CBOIO JIESITENILHOCTh B MpeEJeiax CBOMX MOJTHOMOYUHN U
IIOJTHOMOYMH Y UpEeKACHUS;

r)  TpU UCTOJHEHUHU JIOKHOCTHBIX OOS3aHHOCTEW OBITh HE3aBUCUMBIM OT
BIMSIHUSL OTAENbHBIX TpakJIaH, NpOoGEeCCHOHANBHBIX WIM COIMAIbHBIX TPYIII,
Opra’u3anuu;

o)  coOnroaaTh COUAIBHYIO CIIPABEUIMBOCTD U PABHOIIPABHO PACIIPEACIIATh
COLIMAJIbHBIE PECypChl C IENIbI0 PACHIMPEeHHs] BHIOOpAa M BO3MOXKHOCTEH IS BCeX
KOHTPareHTOB, B TOM YHUCIE, JJI1 HEUMYIIUX, COLUATbHO-YSI3BUMBIX U IPYTUX JIUII,
OKa3aBILIUXCS B TPYJAHOM )KM3HEHHOM CUTYallHH;

€)  MPOSIBIATH TEPIUMOCTh U yBaKEHHE K 0ObIYasiM U TPATUIUSIM HapOJIOB
Poccuun u npyrux rocyaapcTB, YYUTHIBaTh KYJIbTYpHBIE M HHBIE OCOOCHHOCTHU
Pa3TUYHBIX OJTHUYECKHUX, COLMAJBHBIX TpYyNn U KoHpeccuid, crnocoOCTBOBAThH
MEKHAIMOHAIBHOMY M MEKKOH(DECCHOHATBEHOMY COTJIACHIO;

’K)  HMCKJIIOYATh JEHCTBUSA, CBA3AHHBIC C BIMSHUEM KaKUX-THOO JMYHBIX,
UMYIIECTBEHHbIX  (PUMHAHCOBBIX) M  HMHBIX  HHTEPECOB,  MPEMATCTBYIOIIUX
100POCOBECTHOMY MCIIOJHEHUIO JOKHOCTHBIX 00513aHHOCTEH;

3) co0JI10/1aTh HEUTPATBHOCTD, UCKIIIOYAIOUIYI0 BO3MOKHOCTh BIMSIHHUS Ha
npo(eCcCUOHATBbHYIO  JI€ATEIbHOCTh PELICHUN MOJIMTUYECKUX TapTHi, HHBIX
0OIIEeCTBEHHBIX 00hEIMHCHUI;

M)  coONIOmaTh HOPMBI CITYKeOHON M TIPO(dEeCCHOHATBLHON ITHKH, TpaBUIIA
JIEJIOBOT'O MOBEACHUS M OOIICHHS,

K)  TOpOSBIATH KOPPEKTHOCTh M BHHUMATEIBHOCTh K TpaxkJaHaM U
JOJKHOCTHBIM JIMLIAM MPU JOJKHOCTHOM B3aWMOJEHCTBUU C HUMU;

A)  HE JIONYCKaTb KOPPYNIIMOHHOIO  IOBEJACHUS, B TOM  YHUCIE
BO3JIEP>)KMBATBCSI OT MOBEACHMS, KOTOPOE MOKET BOCIPUHUMATHCA OKPYKaIOLIUMU
KaK o0ellaHue Wiv NpeyIoKEHNE Aaud B3SITKU MO0 KaK COrjlacue NPHUHSTh B3ATKY,
WIM Kak Impockdba (HaMeK) O Jaye B3SATKH, a TakkKe NPUHUMATh MEphl IO



MPEAOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(DIMKTAa HHTEPECOB, TPOTUBOACHCTBOBATH
JIOOBIM MPOSIBICHUSM KOPPYIILIMHU U IPOYUM 370YIOTPEOJICHUSIM B Y UpEeKICHUY;

M)  YBEIOMJISTH  PYKOBOAMUTENS  YUpPEXKIEHUs, JOIKHOCTHOE  JIHUIIO,
OTBETCTBEHHOE 3a paboTy Mo MPO(PUIAKTUKE KOPPYMLUMOHHBIX MPABOHAPYIICHUN B
VYupexneHnuun, opraibl MPOKypaTypbl U UHBIE (eaepaibHble TOCY/1apCTBEHHBIC
opraHbl 000 BCceX CiIy4asix oOpalieHus K HUM KaKuxX-JI10o0 JIUI] B IEIAX CKIOHCHHS K
COBEPIICHUIO KOPPYIIIUOHHBIX MPABOHAPYIIICHU;

H)  HeE3aMeJIUTENIHbHO YBEJOMJISITh PYKOBOIUTENS Yupexnenus,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PaboTy Mo MpodUIAKTUKE KOPPYHIIUMOHHBIX
MPaBOHAPYIICHUN B YUpEXKJACHUU O CTaBIIUX UM H3BECTHBIMHU (PaKkTax KOH(IUKTA
UHTEPECOB U KOPPYIILHMOHHBIX MPOSBICHUU B YUPEKICHHH, OOCTOSTEILCTBAX U
nercTBUsIX (0e31ecTBUM) PAaOOTHUKOB Y UPEKACHUS U TPEThUX JIMII, MOCTYKUBIIUX
WJIM CIIOCOOHBIX MOCIYXUTh MPUUYMHAMYU BO3HUKHOBEHUSI B Y UPEKICHUHN KOHPIUKTA
UHTEPECOB W/WJIM KOPPYNIIMOHHBIX TMPOSBICHUM, a Takke O MNPUYNHECHUU
(BO3MOKHOM MPUYNHEHHUH ) Bpea YUpexIeHUIO;

0)  He pasrjamarh U HE UCIOJIH30BaTh HEHAAJICKAIINUM 00pa3oM CBEJICHMUS,
OTHECEHHbIE  3aKOHOmaTenbCcTBOM  Poccuiickorn  depepanuum K CBEACHUSM
KOH(UACHITMATBHOTO XapakTepa, U CIyKeOHYH HHGOpPMaIlUI0 U WHBIC CBEICHUS,
CTaBIIIME U3BECTHBIMH B CBS3U C UCIIOJTHEHUEM TPYIOBBIX 00sS3aHHOCTEH;

)  HE JIONyCKaTh OKa3aHWUsS BO3JCHCTBHS Ha CBOMX KOJUJIET B IIEJISIX
MPUHSATHS MPOTUBO3AKOHHOTO M (WJIM) HEOOOCHOBAHHOTO PEIIECHNUS;

P)  BO3JCPKUBATHCA OT MOBEJICHMS, KOTOPOE MOTJIO ObI BBI3BaTh COMHEHHUE B
TOOPOCOBECTHOM HCIIOJHEHWHM TPYIOBBIX OO0s3aHHOCTEN, a Takxke u30berarhb
KOH(DJIMKTHBIX CHUTYallMi, CIOCOOHBIX HAHECTH YIIepO pemyTaluu WM aBTOPUTETY
PaOOTHUKOB YUpeKACHUS U/ WK Y UPEkKICHUIO;

c) He JOTYCKaTh MIPOSIBJICHUN dbopmanusma, BBICOKOMEPHS,
HEYBaXUTEJILHOTO OTHOIICHMSI K 3aKOHHBIM IMPOChOaM M TpeOOBaHHUSAM TpakJaH B
CBSI31 C UCIIOJTHEHUEM TPYIOBBIX 005S3aHHOCTEH;

T) BO3JIEPKUBATHCS OT MYOJUYHBIX BBICKA3bIBAHUN, CYXKICHUN U OLEHOK B
OTHONICHUH Y UPEKICHHUS, €CIIU ATO HE BXOJUT B 005I3aHHOCTH paOOTHHKA;

y)  coOmogath KOH(PUACHIHAIBHOCTh HMHPOPMAIMKM O KOHTpAareHTe,
KaCarolIecsl yCIOBUH €ro J>KU3HEACSITeNbHOCTH, JIMYHBIX KadeCTB W MPoOIieM,
MPUHUMATH MEPHI I €€ 00eCTICUCHNUS,

¢) He WCTHONB30BaTh JOHKHOCTHOE TOJIOXKEHUE JJI OKA3aHWs BIUSHUS HA
NEATENbHOCTh TOCY/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIpPaBJICHUS,
OpraHu3aIi, JOJDKHOCTHBIX JIMII, TOCYJapCTBEHHBIX U MYHHUIIMTIANBHBIX CITY)KAIIHX
MIPU PEIICHUU BOMIPOCOB JIMYHOTO XapaKTepa;

X)  YBaXUTEIbHO OTHOCUTHCA K JESATEIBHOCTH NpPEACTaBUTENEH CPEACTB
MaccoBoi mHMOpMaIuu 1Mo MHGOPMHUPOBAHUIO OOIIIECTBAa O paboTe YUpekaeHus, a
TaKK€ OKa3blBaTh COJICMCTBUE B IMOJYYEHUH JOCTOBEpPHON wuHPOpPMALUU B
YCTaHOBJIEHHOM MOPSIIKE;



1) TOCTOSIHHO CTPEeMHUTbCS K OOECIEUeHHMI0 KaK MOXHO Ooiee
3 PEKTUBHOTO M SKOHOMHOIO pacropsikeHus (UHAHCOBBIMU CPEJICTBAMU, HHBIM
MMYIIECTBOM, MATEPUAIbHO-TEXHUUECKUMU U APYTUMU PECypcaMu Y UpeKICHHUS;

4Y)  HE KCIOJIb30BaTh MMYIIECTBO YUPEKICHUS B LIENSAX, HE CBS3AaHHBIX C
WCIIOJTHEHUEM TPYAOBBIX O0S3aHHOCTEH, a TaKXKe HE Mepe/laBaTh €ro B TaKUX IEIX
WHBIM JTUIAM.

2.3. PykoBoautenr  YupexAeHUS W PYKOBOJIUTEIU  CTPYKTYPHBIX
noApazfeacHuid YupexxaeHuss  JIOJDKHBI OBITh [iJIi paOOTHUKOB Y UPEKICHUS
oOpaziom  mpodeccuoHanuzma, O€3ynpedyHod pernyTaldd, CBOUM  JIMYHBIM
MOBEJICHUEM T10/1aBaTh MPUMEP YECTHOCTHU, OECIIPUCTPACTHOCTHU U CIIPABEIJIUBOCTH.

2.4. PykoBoauTenb ~ YUpexKACHUS W PYKOBOJUTEIHU  CTPYKTYPHBIX
MOJPA3ACICHUN Y UPEKICHUSA

a) MPUHUMAIOT MEPHI IO TTPEAOTBPAILICHHUIO U YPETYJIUPOBAHUIO KOH(IIMKTA
UHTEPECOB, MO MPEAYNPEKACHUIO KOPPYMIIUHU, BKIIFOYasi MEPHI M0 MPETOTBPAILICHHUIO
KOPPYIIIHOHHO-0MIACHOTO TMTOBEACHUS;

0)  CONEUCTBYIOT YCTAaHOBJICHHUIO U MOJJEPKAHUIO B KOJUIEKTUBE 37J0POBOTO
MOPIBHO-TICHXOJIOTUYECKOTO KJINMAaTa;

B) TpW ompenesieHMH o0beMa U XapakTepa IOpydaeMou JApyrum
paboTHUKaM YupexaeHusi paboThl pYKOBOJICTBYIOTCS IPUHITUIIAMH CIIPABEJTMBOCTH,
ydeTa JUYHBIX U JIETOBBIX KaYeCTB, KBAIM(DHUKAIIMU U OTbITA TOJYUHEHHBIX;

r) HE JOMYCKalOT MO OTHOUIEHUIO K TMOJYMHEHHBIM pabOTHHUKAM
HE0OOCHOBaHHBIX IPETEH3UH, a TaKkKe (PAaKTOB IPy0OCTU U OECTAKTHOCTH;

1)  TPOSBISIOT 3200TYy O MOJAYMHEHHBIX, BHUKAIOT B UX MTPOOJIEMBI U HYXKIbI,
COJICUCTBYIOT TPHUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX PEIICHUN, CHOCOOCTBYIOT
npodeccroHaIbHOMY U JOJKHOCTHOMY POCTY paOOTHHKOB,;

e) OpPraHU3yIOT OKa3aHUE MOIAEPKKU U MOMOIIU MOJIOJBIM CIEHHAINCTAM
(c ombITOM PabOTHI A0 3 JIET) B MPHOOPETEHUH PO(PECCHOHATBHBIX HABBIKOB.

2.5. PykoBomutens  YupexIeHUS W PYKOBOIUTEIM  CTPYKTYPHBIX
noApa3faeiaeHuid  YUpexKIeHUsT HECYT OTBETCTBEHHOCTb B COOTBETCTBUHM C
3aKOHOJATENbCTBOM Poccuiickoit ®Deneparuu 3a JAeUCTBUS wWid  Oe3NeicTBUE
MOAYMHEHHBIX COTPYJHUKOB, HAapyIIAIOMIUX [PUHIUIBI ASTUKUM W [OpaBuia
CIIy’)k€OHOTO TIOBENICHUS, €CITM OHU HE MPUHSIIM MEp, YTOObI HE JOMYCTUTh TaKHUX
NercTBUM Win 0e3/1eCTBUS.

3. DTHYecKHe HOPMbI CJIYKeOHOT0 MOBeIeHNsI pA0OTHMKOB

3.1. B 10WKHOCTHOM TMOBEJACHUH PAOOTHUKY YUpekKISHHUS HEOOXOIUMO
PYKOBOJICTBOBAaTbCsI Te€M, 4YTO B coorBerctBUM C KoHcturynuen Poccuiickoi
denepanuu, 4YEIOBEK, €ro IpaBa M CBOOOJBI SIBISIOTCS BBICHIEH IIEHHOCTBHIO, M
KaXXJIbI{ TPpaXkKIaHUH UMEET MPAaBO HA HEMPUKOCHOBEHHOCTh YaCTHOM KU3HU, JIMYHYIO
1 CEMEWHYIO TaliHy, 3allUTy Y€CTH, TOCTOUHCTBA, CBOET0 J0OPOro MMEHH.

3.2. B 10MKHOCTHOM TIOBEACHUH Pa0OTHUK Y UPEKICHUS BO3ICPKUBACTCS OT:



a) 11000T0 BUJA BHICKA3bIBAHUN U JEUCTBUHN TUCKPUMHUHAIIMOHHOTO XapaKTepa
[0 TpHU3HAKaM II0JIa, BO3pacTa, pachl, HAIWOHAJIBHOCTH, S3bIKA, TPaKIAHCTBA,
COLIMAIBHOTO, MMYLIECTBEHHOIO WJIM CEMENHOTO IMOJOKEHUS, IMOJUTUYECKUX WIIH
PETUTUO3HBIX MPEANOUTCHU;

0) rpybocTH, NPOSABICHUN MPEHEOPEKUTETLHOIO TOHA, 3aHOCUYUBOCTH,
NPEAB3AThIX  3aMEYaHUM, MPEIbSIBICHUS  HEMPABOMEPHBIX,  HE3aCIYKEHHBIX
OOBHHCHMUIA,

B) YIpo3, OCKOPOMTENIbHBIX BBIPQKEHUH WU  PEIUIMK, JEHCTBHIA,
MPENSATCTBYIOINIUX HOPMAIBHOMY OOILIEHUIO WM MPOBOLUPYIOLUIUX MPOTUBONPABHOE
IIOBEJICHHUE.

3.3. PaGotHuku  VYupexaeHuss MNpU3BaHbl  CIOCOOCTBOBaThH  CBOUM
NOJDKHOCTHBIM ~ TOBEJEHUEM  YCTAHOBJIEHUIO B KOJUIEKTHBE  JIEJIOBBIX
B3aUMOOTHOILIEHUI U KOHCTPYKTUBHOTO COTPYIHUYECTBA APYT C APYTOM.

PaGoTHUKY HOMXKHBI OBITh BEXKIUBBIMH, 100POKEIATEIbHBIMUA, KOPPEKTHBIMH,
BHUMATEJILHBIMU U TIPOSIBIISITh TEPIIUMOCTH B OOIIICHUH C TPAXKIaHAMH U KOJUIETAMH.

3.4. Tlpu BO3HMKHOBEHHH KOH(MDIUKTHON CHUTyallud MEXIY CTPYKTYPHBIMH
noJpasfiejeHUsIMU ~ YUpeKJIeHus:, paObOTHUKaMH YUpexXJACHHUS TPUOPUTETHBIM
HANpaBJICHUEM pEIICHUS KOHQIMKTA SIBJISETCS YYET HHTEPECOB YUPEXKIACHHS B
LEIOM.

3.5. Buemnuii Bua paboTHHKA VYUpexXACHHS TMpPU HUCHOJIHEHUU UM
JOJIKHOCTHBIX 00SI3aHHOCTEH B 3aBUCUMOCTH OT YCJIOBHM TPYAOBOW AESTEIBHOCTU
JOJIKEH CIOCOOCTBOBATh YBAXKUTEIBHOMY OTHOIIEHHUIO TpaxaAaH K YUpeKIeHUIo, a
Tak)Ke, IPU HEOOXOAMMOCTH, COOTBETCTBOBATH OOUICIPUHITOMY JIEIOBOMY CTHUIIIO,
KOTOPBIA OTJIIMYAIOT CAEPHKAHHOCTD, TPAAUIIMOHHOCTh, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTDH 32 HapylIeHHue nojaoxennid Kogekca

4.1. Hapymienue paboTHHKaMU YUpeKIeHUN ToJI0KeHH HacTosmero Komekca
MOJUIEKUT MOPATBLHOMY OCYKJIEHUIO Ha COOpaHusaX (COBEIIaHUIX, KOH(EPEHIIUAX), a
B CIydasX, MPEeNyCMOTPEHHBIX (efepalbHbIMU 3aKOHAMM, HAPYIICHHUE TOJOXKEHUMN
Kozexkca Breuet mpuMeHeHue K pabOTHUKY Mep OTBETCTBEHHOCTH.

4.2 PaGoTHUKN VYUpeXIeHUS B 3aBHCUMOCTH OT TSDKECTH COBEPIIEHHOIO
IIPOCTYNKAa HECYT OTBETCTBEHHOCTb B  COOTBETCTBUM C  JIEUCTBYIOIIUM
3akoHOAaTeNIbcTBOM Poccuiickon denepanumu.

4.3. Cobmronenre pabOTHUKOM YUpeKIeHUs MOoIoXKeHn HacTosmero Kogekca
YUYUTHIBAETCA TMPU HA3HAYECHUU TMOOMIPEHUN U HAIOKEHUU JUCUUILUIMHAPHBIX
B3bICKAHU.

4.4 HapyuieHue npaBujil aHTUKOPPYNIIMOHHOTO MOBEJICHUS BIICYET NMPOBEJACHUE
CIIy’k€OHOTO pacciieloBaHUsI MO OOCTOSTENbCTBAM BO3HUKHOBEHUS KOPPYIIIMOHHO-
ONACHOW CUTYaIUHU.
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